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Individuals With Disabilities
Effective March 24, 2014 Federal contractors and sub-contractors were required to solicit voluntary self-identification of
Individuals with Disability status.

The ADA defines a person with a disability as a person who has a physical or mental impairment that substantially limits one or
more major life activity. This includes people who have a record of such an impairment, even if they do not currently have a
disability. It also includes individuals who do not have a disability but are regarded as having a disability. The ADA also makes it
unlawful to discriminate against a person based on that person’s association with a person with a disability.

When do you need to offer the self identification forms?
*§60-741.42 Iindicates that contractors invite applicants and employees at the following times.

( a ) Pre-offer. (1) As part of the contractor’s affirmative action obligation, the contractor shall invite applicants to inform the
contractor whether the applicant believes that he or she is an individual with a disability as defined in §60-741.2(g)(1)(i) or (ii).
This invitation shall be provided to each applicant when the applicant applies or is considered for employment. The invitation may
be included with the application materials for a position, but must be separate from the application.

( b ) Post-offer. (1) At any time after the offer of employment, but before the applicant begins his or her job duties, the contractor
shall invite the applicant to inform the contractor whether the applicant believes that he or she is an individual with a disability as
defined in §60-741.2(g)(1)(i) or (ii).

( c ) Employees. The contractor shall invite each of its employees to voluntarily inform the contractor whether the employee
believes that he or she is an individual with a disability as defined in §60-741.2(g)(1)(i) or (ii). This invitation shall be extended
the first year the contractor becomes subject to the requirements of this section and at five year intervals, thereafter, using the
language and manner prescribed by the Director and published on the OFCCP Web site. At least once during the intervening
years between these invitations, the contractor must remind their employees that they may voluntarily update their disability
status.

What are the recordkeeping requirements?
§60-741.44 (4) Recordkeeping obligation: The contractor shall document all activities it undertakes to comply with the obligations
of this section, and retain these documents for a period of three (3) years.
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